MARC 11 


MARC Policy and Procedures
POLICY:  In order to input descriptive information into the online catalog, MARC tags will be used. 

PROCEDURE: The following tags will be used as needed. 

	MARC tag
	1st indicator
	2nd indicator


	$a
	Other
	Other
	$b
	Other
	$c
	Other

	Area 1
	
	
	
	
	
	
	
	
	

	100
	0 = forename

1 = single surname

2 = multiple surname

3 = family name
	Blank
	Personal name 
	.$q

(Fuller form of name) 


	
	(no punc.) Numeration assoc. w/name 


	
	,$cTitles & other words assoc. w/name
	,$d 
Dates assoc. with name 

	100
	1
	__
	$aSmith, John (period if ending here)
	
	
	$bII,
	
	,$cDr.
	,$d1894-1956.

	245
	0 = no title

1 = title 
	0-9 # for initial articles like a, an, or the plus spaces after before the first filing word
	$aTitle
	period$n 
number of part/
section
	No punc.
$h medium (GMD)

	Space colon
$bRemainder of title

	
	Space/ 
$cStmt of responsibility
	

	245
	1
	0 
	$aGone with the wind
	.$nPart two
	$h[videorecording]
	 :$ba useless but entertaining article for lawyers

	
	 /$cJohn Smith
	

	Area 2 
	
	
	
	
	
	
	
	
	

	250 
	Blank
	Blank
	$aEdition statement
	
	
	Space / $bRemainder of edition statement


	
	
	

	250 
	_
	_
	$a4th ed.
	
	
	 /$bwith revisions by Fred Smith. 
	
	
	

	Area 3 
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Area 4 
	
	
	
	
	
	
	
	
	

	260
	Blank
	Blank  (may exist in older records)
 
	$a (multiple are proceeded by space) Place of distribution

	
	
	Space colon $bName of publisher
	
	Comma no space ,$cDate of publication
	

	260


	_
	_
	$aNew York : 
	
	
	:$bLibraries Unlimited.
	
	,$c1987, c1977. 
	

	Area 5
	
	
	
	
	
	
	
	
	

	300 
	Blank                   
	Blank
	$aExtent (p.)
	
	
	Space Colon$b

Other physical details (ill)

	
	Space semi

Dimensions
	Space plus sign$e accompanying material

	300
	__
	__
	$a145p. : 
	
	
	:$bill. ;
	
	;$c34cm
	+$e1computer disk.


	Area 6
	
	
	
	
	
	
	
	
	

	440
	Blank
	0- 9 # for initial articles like a, an, or the plus spaces after before the first filing word 

	Title
	period$n 
number of part/
section of work
	Preceeded by period unless preceeded by $n then a comma$p name of part/
section of a work

	
	Space semicolon
$v volume number/

sequential designation
	
	

	440
	__
	4
	The learning series.


	.$nPart 1,
	,Bach ;
	
	;$vv.2
	
	

	Area 7 
	
	
	
	
	
	
	
	
	

	500 


	Blank
	Blank 
	$aGen. Note


	
	
	
	
	
	

	500
	 __
	__
	$aIncludes index.
	
	
	
	
	
	

	505
	0 = complete contents

1 = incomplete contents

2= partial contents

	Blank = basic
0 = enhanced (used with fields g, t, & r)

	$aFormatted contents note
	No 

Punc.
$g misc. info
	Space dash $t title
	
	Space slash
$r stmt of responsibility
	
	

	505 
	1
	0
	$aFuture lake use plan – Recommended improvements
	$g(5:34) --
	--$tIslands /
	
	/$rJohn Smith. 
	
	

	508
	Blank
	Blank
	$aCreation/
production (other than cast)

	
	
	
	
	
	

	511 
	0 = no display constant generated
1 = cast 

	Blank
	$aParticipant or performer note

	
	
	
	
	
	

	520 
	Blank = no provided info
0 = subject

1 = review

8 = no display constant generated

	Blank 
	$a
Summary (do not type word summary) 
	
	
	
	
	
	

	521 
	Blank = no info
0 = reading gr. 

1 = interest age

2 = interest grade

3= sp. Aud.

4 = motivational int.

8 = no display

	Blank
	Target audience
	
	
	Period if value before is numerical otherwise no punc
Source
	
	
	

	600  Subj. added Pers. Name
	0 = forename
1 = single surname

2= multiple surname

3= family name


	0 = LCSH
1 = LCAC

2 = MeSH

8 = Sears
	$a personal name
	$q usually proceeded by period from abbrev. fuller name
	
	No punc $b numeration 
	
	Comma no space
$c titles
	Comma no space $d dates

	610 

Subj. Added Corp. 

 
	1 jurisdiction  name
2 name in direct order
	See above 
	$a corp name or jurisdiction name
	
	
	Period
$bSubordinate name
	Period
$t title of work
	No punc. $v form subdivision
$x Gen sub
	No punc. 

$y chronological sub

$z geo sub



	700
Added entry Personal name 
	1 = forename
2 = single surname

3 = multiple surname

3 = family name


	__
	$a personal name
	$q fuller name

	
	No punc
$b numeration
	
	Comma
$c titles and other words
	,$d dates 
,$e relator term

$tTitle of work

	710 
Added 

Corp.


	1= jurisdiction
2 = direct order
	__
	$aCorp name

	
	
	
	
	
	

	711 Added 
Mtg Name


	1= jurisdiction

2 = direct order
	__
	$a meeting name 
	No punc
$n number of part/section/mtg
	No punc
$d date
	
	
	colon$c location
	

	730 Added
Uniform Title


	0-9 nonfiling char.
	__
	$a uniform title
	
	
	
	
	
	

	852 
Loc/

Call#
	0 = LC
1 = DDC
	__ no info
0 = no enumeration

1 = primary en.

2 = alternative en

	$a location
Ends without punc

	No punc
$k call number prefix
	No punc
$h classification part
	No punc
$i item part
	No punc
$p piece designation
	No punc
$t copy number
	No punc
$9purchase price

	Area 8 
	
	
	
	
	
	
	
	
	

	020
	Blank
	Blank
	$aISBN :
	
	
	
	
	Space colon
$c

Terms of availability

	$z cancelled/ invalid ISBN

	020
	___
	__


	$a055678462 :
 
	
	
	
	
	:$c$5.98.
	


Example of a book with MARC tags 

Record 1:

	Area 1:  

	100 1_     $aBlegvad, Lenore.

245 10     $aMoon-watch summer /$cBlegvad, Lenore ; With ill. by Erik Blegvad.

	Area 2:  

	250  __    $aWeekly reader children’s book club ed.

	Area 3:

	

	Area 4: 

	260  __    $aNew York, N.Y.  :$bHarcourt Brace Jovanovich,$c1972.

	Area 5: 

	300  __    $a62 p. :$bill. ;$c21 cm. 

	Area 6:

	

	Area 7:   


	520  __   $aWhile unwillingly spending the summer on his grandmother’s farm where there is no television on which to watch the moon walk.  Adam realizes that sometimes one must consider others before oneself.
521  2_   $aElementary.  
700 1_     $aBlegvad, Erik, $eill.



	Area 8:  

	020       $a0152553509 :$c$1.00 (pbk.).


Example of a Videorecording with MARC tags 

Record 4:

	Area 1:  

	245 04 $aThe very hungry caterpillar and other stories$h[videorecording] :$bbased on the best-selling books by Eric Carle /$cEric Carle ; produced by The Illuminated Films Company for Scholastic Productions, Inc. in association with Gaga Communications, Inc. ; director, Andrew Goff ; producer, Faith Harvey. 

246  30  $aVery hungry caterpillar. 

	Area 2:  

	 

	Area 3:

	

	Area 4: 

	 260  __  $aBurbank, Calif. :$bBuena Vista Home Video [distributor],$cc1993. 

	Area 5: 

	 300 __ $a1 videocassette (30 min.) :$bsd., col. ;$c1/2  in.

	Area 6:

	 

	Area 7:   


	  500 __ $aBased on the books by Eric Carle.

   505 0_ $aThe very hungry Caterpillar—Papa, please get the moon for me—The very quiet cricket—The mixed-up chameleon—I see a song.

   508 __ $aDirector, Andrew Goff ; producer, Faith Harvey ; music by Julian Nott. 

520 __ $aFive of Eric Carle’s most popular stories bring the wonders of the world around young children into focus.  Gentle, colorful music not only enhances the beautiful jewel-like animation, but delights the senses as well. 

521 1_ $a005 and under.

538 __ $aVHS; hi-fi stereo; digitally mastered.

546 __  $aClosed-captioned for the hearing impaired.

700   1_  $aCarle, Eric.

700   1_  $aGoff, Andrew.

710   2_  $aIlluminated Film Company.

710   2_  $aScholastic Productions.

710   2_  $aGaga Communications, Inc.

710   2_  $aWalt Disney Home Video. 

740   02  $aPapa, please get the moon for me. 

740   02  $aVery quiet cricket.

740   02 $aMixed-up chameleon. 

740   02  $aI see a song.

	Area 8:  

	020 __  $a078881678 :$c$12.99.
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